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2010 
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2013 
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.j^j JbJUUjJb ^Aj 


^jLS i£Jj4A ! j^hWJJJ 

^U^ ^AJ - ^UiU tfjSjlj 
fUlfrj 4 ^Up 


JkA^f 
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2010 jj«w.9jS^lo 


v . 

^1^3> 4^ OjJj j£ j* 3» jbojg*c şOjşAÎ ^53lÎ4i 1 îoj4i 

jo f 4 & Ojlel jj jUmmmS' pil^J 4 ? J* 4 ê*S 40 ^Ul^Ö 3 U 4 SjOd jboj^bO 
JjXijO^ 4 mm 5 ’ ) 04 j 033*1 ^jf 0(3*6 45 * j ^ wyyojS* ^ gJ y*j( j ^jl 4 j 4 o jjOjb 33046 

v 

(0j4***O3^ ^jf 3I 4l tfO Jfcj )C4)l 6.y t5* ^JOjS" j4a4J30<) ^36 4 *m 4 tH03j46 03 
O33M 404oljj40 |®40 ^j*9 J«A04 a 3jOjb 45* (,£401*145’ 340 33046 ^jf 0(3*6 03 

. JjXijO^ 4 fmûS f 4 i 

4 *j ^*3*) 4 5* @*6 3O Oj 4 *of j 4 J 41 3 ^■**m 4 5 ’ 33046 4 ) 4 <*) 4 Syi*yJ 4 *m* 5 ’ ^ 4 i 03 

. wJj^JjO^lî ^5033* \Slm 4 S 33046 ^50340 30 <yj( 5 y ^1> 


v 

(jj3*o pj(? 4 J 46 3IJ3S' 3304 5 1 4 l) 


Jk*^f ^14 
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2010 jLSLS 


y 


Oj4_*V 

♦ ♦ 

7 l_> 6 

4T4obj4) 



8 

(File) to J>J ^jJjLb 

25 LJ 9 

(Home^^Jj ^djLb 

31 L-J 26 

(Number)(»^(Format Cells)^J4? ^djSLb 

34 t-J 32 

(Alignment)fo^d(Format Cells)^^ ^OjSLL 

38 LJf 35 

(Font) p4*l*(Format Cells)^^ ^djSLb 

40 LJ 39 

(Border)(®ojf 3 >(Format Cells)^^ ^djSLL 

44 LJ 41 

(Fj||)l»40bJ(Format Cells)^^ ^JjSLb 

59 LJi 45 

(lnsert) te Jj ^idjLb 

63 LJ 60 

(Format) «J ^OjSLb 

68 LJ 64 

(Page Layout)^J«J ^JjSLL 

75 LJ 69 

(Data Validation) ^jOjSLL 


JLH 
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2010 jLSJ 


77 LJ 76 

(Tab)c<«J igidjT 

81 LJ 78 

(Print^dj^ wJjj 

83 LJ 82 

(Save) jjdji’ ^j4> 



84 

^ir^jiTjj Ojtiîj^ 

85 

^ir^fjlTjj Ojto j5" ^tû^jîij 

87 LJ 86 

^IT^fjlTjj ojbjT 

91 LJ 90 

fJU’4jjtf j*j OjbjT 4($) ^4)IJ ^gitJjir^ 



94 LJ 92 

4 S 4aL j4i jl) 4*J«^*j j>^4*> 4d 

95 

(SUM) 

96 

(AVERAGE) uiiîö 

97 

(MAX) ,^49 

98 

(MIN) ^iSii 
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2010 jj«w.9jS^lo 


99 

(COUNT) iSê 

102 LJ 100 

(IF) uiif49 

104 LJ 103 

(OR)&(AND) ^iSii 

106 LJ 105 

(AND)&(IF) iSti 

108 U 107 

(SUM IF) 

110 U 109 

(COUNT IF) yjiS* 

111 

(TODAY^NOWJ^iifM 

112 

j«-»i—^ 


JkA^f . jJ^Sj JLjLj 
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2010 j&lo 


Microsoft Excell 2010<=Microsoft office<=AII program <=Start 

4 S 4)4^4ol)4o4 


|S' A *>' P • l| _ 

I Home Insert Page Layout Formulas Data Review View Team 


@1 23 

o (^) SS | 


Paste 


A Cut 

^ Copy T 
J Format Painter 
Clipboard Hi 


Calibri 

B / U 


Font 


11 ’ r A* A t = = ’ JWrapText 

iŞ 

Alignment 


A 


D 


Name box 



§ Wrap Text 

General 

H Merge & Center T 

! r A 

$ t % * îöo ;°8 

Number Q 


m 

4-sa 

ffl 


Formatting T as Table T Styles T 

Styles 


Formula bar 


J K 

L 










column 














î 


Cells 


i jr-êrtö 

rrA Sort& Find & 

II /Clear T Filter T Select T 

I V Editing 


i _ H 


0 P 


Group 



R 

S T U 1 



| 







commana 































Row 


sheet 


0 


cell 


|i< < ► m| Sheetl, Sheet2 /Shwt3 . tJ 




►01 
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2010 jj«w.9jS^lo 


4f4«Uj44 (ijlî'jj 

4 0 i4;liL> f4j o^jîlft X; 4Îl> (1717960704) 4} 4 MaUj 4? p4j 


44 jjljjjli 0 i4jUj4j' (>4) 4M4j|j (16384) jljOjUj jtftojjjy 

. (A,B,C,D,F,G,H,l,J,...) 0 jj4ft ( S 


^ITojLdoj (1048576) ^Lojtoj 

(1,2,3,4,5,67,8,9) 


JJ4SO t£‘4î4îl> j4fc 4 JLJtf Idejl) 45* 4J4ft Name Box ^gOjOj4* ^4J 4 

6j ^j4> 4J jm)(T 4)1> WMNijiod ^4^0^U tOOjyJ J>^4iwtj 

• ûJjMyeS (o^*4^ij)v56jl©j 

• (jî4Syî£lî j (ÛImmi (®4î ^jAît^îeO <U yJ 45" o^gîlîb Jmî (Sh66t) ^w 4 45"4elîj4î 


Ju^f ^14 . jAj4jjULj 
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2010 jLSLj 



— • C U J J lSLj 6jt^> ^4iC*i4i p4) 4 **w*l ^4J 


. jU'lîb ^34S’4L1 j ji tLjdjlS’ 4i: save/1 

SêJşAS 4m> ji Mildjl^4) ! S3V6 3S/2 

.jfjS’ öj4> ^SLJbls ^05^jT jj £jdjlS’4j : open /3 
:4itjUi4A f4j ejU ^^ej^ ^e^d jS’ jj tLbjlS’ 4i : New /4 
. (New => blanck workbook => create) 

• &S 4elîj4i ^jtf^j ^Ji^b ji c4*j1S’4j : close /5 

.4S4* lîj4i ^ejlije^ ^bed ^Uijtîlj bejll: information/6 


• Ojdjf jlojjATLb jL 3034 } 4 5* jj*Jwjoe 4îfjjji ^4 j liojJ: Recent/ / 

. jUiU’bb v5ej4iV j4m 4JUm> ji cLdjlS’^j: print/8 

• 45*4elij4i j4mj 41 ^il^Mwi jjîbj ^jtîlj ji 4i : Help/9 

• aS 4olij4i 4 } 6j6j0i4)^> ji 4 i: Exit/10 


Ju^f ^14 . j^4^ ^L.Lj 
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2010 ^JjmS 


Home^L-iî 


ki^tJ j Smk) dŞQj]ş> ^4iC*l4j p 4 } 4 *mmJ 


wJJ>% 4 iU^lj f 4 ) 4 * 4 ? f 43 


^©34^^414! 3? : copy/1 


^ Copy 


• 3J 4) ^jjj^}4ft 3J CJ^jlT^ : cut/2 


& Cut 


vs^* £ c4^jU’4j : paste /3 


Jjotfjub- ^3^ 4} oUjjd ^5034^13^ 3» cjjjlS^: Format paiter /4 


J Format Painter 


34$ 33*4ft 3 ©34 m«J ^gSUoj 3 wj|d ^Sjoj 3 WJ3S ^j 3> ^3 OloJ3S 

. 4>4ft © 34 S’ 4Î1> 4i ^ 5 JUÛ 3 J4i 


JkA^f . jJjSdjULj 
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2010 


wJJ&J 4 )b£>\j f4 4u4ê f4ê 


.tSêuiŞs ^gJtjf v 5 jUj £ w^jU’ju : Font/1 


.4f4j$3 gojbS ^jOjSJ jio % ûj*j\S4ê : Font size/2 



.cJji ^SJoj^Lij^S & uJtjiSAi :Fontcolor/3 



,,JSJ\> sSo^alJ ^gXioj sJijtf 3 » wuJjtS’^ s Fill color /4 


. ^3® v 5 ® jb4i fo j$*S jfc ujo jiSAi : Increase Font size/5 Ki 
.ujŞs go jb49 f sjtfp ji ûj* jiSti : Decrease Font size/6 | 


. JSJi*# o£> jf^> vs j ( ij5’ w*M» 3 jd £ wJdjlta : Bottom Border/ 7 



Calibri T 11 

T A A 

B I U T M-j t 

\h T ^ T 



Font 



Ju^f 
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2010 


4iUi^y j04j 4 m) 4J |»4j 

• 4^44l> ^o^6j4am ^m*4} ^503 4 *^1^ wjOjIT 4) • Top Allgn/ 1 

• 45 , 4jl> v5°3°j^ vs-*^ ^ û-*^ 45034^^ 31 cj^jIT^ sBottomAlign/2 

• 4^4)l> ^Mtffjo^y ^mi4) 34 ^jHntp ^034^1^ 34 wt4^jU*44 sMiddle Align/3 

• 45'44l> ^44> 34 ^34 ^$034^35* 34 : Align Text to left /4 

.aSû\> ^fj 34 ^34 034^^ 34 woOjl?^ sAlign Text to Right/5 

• 4544l> ^Mtffjo^y 34 (JM434 034**^^ 34 c<4djl5 , 44: Center/6 




= =|= fy'* ►lî ▼ 

5^ Wrap Text 

M. 

'*» 

M. 

i .H 

ff 

Merge & Center ▼ 

Alignment 

• 1 


JkA^f JLjLJ 
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2010 JL«w5mJ 

. ^gjjj^ 3 J £4*j\f4i : Orintation/7 


jV (jtl WM^ O^OjJUl £j 0 3 0jf^ 4 yjb WwJ O3OJ^3> 3) 636^4^4} ASAMMi^ 

• ^S JÛ 4 > 4| (JMM 3 J ygO^^jp jjT 


i£* 3 i ^ 3 * vgi^jT v 5 jtid 3 J jtf 4 j: Left to Right Text /8 


. 03 ^ 3 ^ 4 ^ 4 jb 


V5V4Î (j(j wmm(j ^V 4) ygiO j 5L*^»w;oO 


JjJ 4 j 4 jl> 4 J£jJ<* jû 4 > vs^^j 3 J w 4 djti’ 4 j: Wrap Text /9 


!=)•< Wrap Text 


4 jI> jû 4 > 40 I 3 ^ 4 j 4 j 1 > oj 4 > ^Ij^J 3 J cjdjlta : Merge& Center/10 


] Merge & Center ’ 


. 4jl> sS 4J 4J rJ4So& sS 4J 

H ♦ W ♦♦ ♦» 



JkA^f jL»Lj 
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2010 


4îlj&lî P4l 4 

n ^ h P » f 

<i° 3 ^ jjaS'o^ jû 4 o u> 4 ot» 45 ’ 4 jl> b 4 ^ 4 » f 4 l: Number format/1 

J>!i Lj w4j4)Uj 4 S (jtl jf_9j4§ (jb OlT (jb Ojtej l$î4j 4 S 

(4}pfi)ojU ^iUb jî wJdjlS’^ : Accounting Number format /2 

. (Ç<£<€<$) ^4jt*wJ S og (jlT<û(> jî 
(%) fjj( 5 ' 4 jl >4 ^ 44 m» v 50 jjj v^MM^j ^î Jmj<Sj15 , 4î : Percent style/3 
j 4 A vs-J^ 45 " jl5ojl©j jî ojîjld vsljf^ jî cjjji S 4 î : Comma style/4 
(1 <000<000<000) j u *îQ tOfiO 4îojîjld î«s Ojtoj v^m» 

. ojîjld ^5154 4(ja<m) olîj jî ^îdjtf 4 î: Increase Dicemal /5 E 
• ojîjls v^V 4 S(jAm») v^o^Ajdj S f*S jî cj£j15'4î : Decease Dicemal /6 




Number 

▼ 

$ - % ♦ 

v. 0 .00 

.00 ->.0 

Number 

1 'jê 


JkA^l ^14 JL»Lj 
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2010 


4jfjj&jti j»4l 4 m 44 j»4 

<jto aS*&> jj ^jf^l* &i£o* fJ4«M4î (»4: Format as table/1 

• 00 4 mim> igid «5 ûtf jjî jjtûlî 4T ^ j jyyjf J 

. jlS’4il>4 jjojujfjLo* ^Sjjf^lyjû^ b4y4î |»4l îCell styles /2 

45*4«Lj4î 4l 4î4ft ^jij JS *&jf 4 m4î f4j : Counditional formating/3 

^jf ejdJi OşAimS ^gf&O j ÛJjd 0£4 m4î j»4J ^jfc 4J ^jJf^JOO 4&j^> fj4T 

v5i? jjtoi> ^4>j4o 5 4) 4J jJjjX) jij ^45"4 j 1> ^oj*>jf£> 

. j^oOfO 



Conditional Format Cell 
Formatting * as Table ^ Styles * 

Styles 


JkA^f JLjLj 
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2010 jLSLS 



Conditional 
Formatting ,r 


—: wLjJLj ojo jf$> ^44f jfjLj f»4Î 

-: Hilghtghtin cells Rules/1 


ijt j40jO 2&S 4îl4)l> f4i 4S JmJOJIJ 4 S 441> j| Çj4o ^jtc 4 <yJ Ii)4mi 4) p4î 
^X40j Ij 4J 44-U 45"4>j4o j4if44 fj44 440jtoj 44 ûu4 ^IwT 44 ^jtl jiS şSXJ 

• w«4 j j^4 ^45*jf^->’ ^S*40j (jll 45*44t> ^Oj4mm4 ^S*40j (jll 45*4*4^5 



^5«A4jf vflt b f$44 (50) 45 554 j iSşSte ^440jtojj4ft 4iUjMj4 4 m 4 fOo .J 

* *■**£? )4T44t> ^mm4 

^MMM^fj ^m444) Oj ^J4jjXl 4f0jtoj ^jfj40«4 OjbO f44T4 m4j 4) ^5Oj 

^jtl 45" 441> ^0^*4>jf^> ^S*40j (jtl Wt4jd ^S*40j 44 (J^jjXj 4^0jf^w*i 

• <J44&4 fjJ!T4X40j 4) ^jtSJjfjjf 


JkA^f JLjLj 
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2010 jjjLd 


- : lcon sets/4 

j4 j>j4 Sm\j Ojl jTodloll <jfj> Jii4> 1J4 mi40 f4$ 




jljli OjO j4am ^4iljjA4 p4J Oj ^jljöoO 4 S l0 j **So jIjmm) 44> J *».f 4 ) 

• Oj4*J45j 


JkA^f ^14 . jJjSdJljLj 
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2010 JL mSw*4 W<9 J«W J jSUlo ^4j4j*5 


- j New Rule/5 

ijS440 j yw*> jjJ4So wmmjj jd ^j*4to j jS (J*4f j40£ ^lo j^ <U yJ 104 m> 4^ ^4î 


New Formatting Rule 
Şelect a Rule Type: 

► Format all cells based on their values 

► Format only cells that contain 

► Format only top or bottom ranked values 

► Format only values that are above or below average 

► Format only unique or duplicate values 

► Use a formula to determine which cells to format 


Edit the Rule Description: 

Format all cells based on their values: 



- : Clear Rule/6 

lîlj »SjJ ^Uwlj 4 S Ij0j4m> ^4j1j1j1 m> j 44 ^tîjj^ j4 wJJjlT4j 4 m>44 ^44 

• ^jlj j4 4 S 441> 



Ju^f L£ jLjLj 
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2010 jîj*d 


4ÎUi&y 


: 4 aS ja/ Jbj 4jfj 4jiSc»y f4j -: lnsert/1 


Insert 


.^4j4ib* ^gjjjS’ jî wjOjIS^ -: Insert cell - A 


(ColomJ^gjOjS'olîj j? wJJjtf4î -: Insert sheet colums - B 


(Row)^îdjS’ j(ij jî wjjjlS‘4î - : Insert sheet Rows - C 
(Sheet) ^jojS’dbj jî c«îJj1S’4î - : Insert sheet - D 


: 0ji>jt*> ^iîj4^ o^4Jjmi 4î1j 4îisyy f4î -: Delete /2 

* ~v 



.^4î4î1> ^5034 iiy* iî cjdjtf4î -: Delete cell -A 
.(collom) ^034^j» iî cj«Sjtf4î -: Delete sheet colums - B 
.(Row^ojl^tf iî cjdjtf 4 î -: Delete sheet Rows - C 


.(sheet)t5oj4«î^tf £ cjOjIS’^î -: Delete sheet -D 


Ju^f ^14 . jj^4j jLjLj 
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2010 


cjj&j aAmaj f*i JÛjSjU p 43 -: Format/3 
. (Row) ^jjAi s&ifê 31 wJJjtf 4 i -î Row height -A 
. (colum) ^jjf 51 cjjjlf 4 i -: Colum width -B 
.^foiUwj 56 j 4 ÎJjIm 31 cjjjlf^ -: Hide &Unhîde -C 
(Unhide Row, Unhide coulm)(Hide Row,Hide colum.Hide sheet) 
. (sheet) ^jif 51 wJdjtf 4 i -: Rename sheet -D 
.(sheet) ^fîoj ^jif ii -:Tab color -G 


Sheetl S :2 2010 j 


+-LLJ 

m 

□3 


Insert 

▼ 

Delete 

▼ 

Format 

▼ 


Cells 



JkA^f ^LdLj 
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2010 jLSLS 


-SCJiASmJ 4jljj&U 4 m4J (»4 

jmiU LLLS 4S p43 4 jU ^jLS 4d 5 bojiÎ4S -: Auto sum/1 
• ^JJ4So£ ^LwU fjufjtS 4l 4S* (Auto SUm)^y'4JLS , 4d 4* 
4S* ^jSS4îU ^(o^4Jjmi) 0^4iJjSb 4jfj 4jjSûtj (®4i —* CI@dr/2 

V * 

• CUtASwJ 4 jIm 4J p4S ^m*o4J 

. jtt'Lb' ^Stojjd (ioj4^j*M jj wujtf 4 j -: Clear format -A 

~v 

. (JU^.. £<jjS v5jj><yUjS ^0jt4S < Cûjd v^JOj) 4jfj Jjtojjd 

. jlSLb-^L vs^S^ vS 0 ^ 4 ^^ jî wddjlS4i -:Clear contents -B 

H v 

. jlSLb- ^lojS v^oj^j^jj c4uj1S4j -îClear coments -C 

v 

.b v54jfSyJ j4j v5034Jjj^ jj w4*Sj1S4j -:Clear Hyperlinks -D 

v 

. i)lS4Îl> j4m» 4Î Ojlj yjto 

4S oj4Myj ^4 j1m)4j j4j ^oj4JJj*y jt wJUjlS4i —• Clear All —E 

V 

• 0345*J 


Z AutoSum T 


Q. Clear T 


Ju^f L£ 
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2010 


Sort & filter/3 

4jl*4? |04l f4 

vs^J 4 ^ vs^i * 0^^ vs^ î Sort A to Z -A 

•<Z) i» (A) 4 iSi4SU4S 


v^j4> 4d j^jjj 'jtf4ê : Sort Z to A -B 

• (A) i»(Z) 4 ^44*4 


sort (A) to (Z) 


rekan 


zryan 


shady 


kany 


hardy 


kamaran 


fryad 


azad 


Ahmad 


4 > 


azad 


Ahmad 


kamaran 


kany 


fryad 


shady 


rekan 


zryan 


sort (Z) to (A) 


rekan 


zryan 


shady 


kany 


hardy 


kamaran 


fryad 


azad 


Ahmad 




zryan 


hardy 


shady 


kany 


fryad 


kamaran 


azad 


akam 


Ahmad 


JkA^f 1^0L£ . jJjSjjIjLj 
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2010 ^jgij 


-: Filter -C 

4Î y^4i jLjtj L> Oj4)djfL> 4î1jj 4 )jSjL j©4i 



k& fu S şi IoIT4aJ£ 4) OjL 04^ ^4^ ^IT4il> j4y ^4ij&|L 34) j4J*4i 

<j*i 4cyJ < Oli4i ^giluyJ wwjtjCj ^> OjOjt*>li 4jlj^ ^4i 0^4HJjSod 
Olb U iLJyJ ^jt©0^4i ^4i 3 ^JiOb L yJ (^Jlj) ^4iL$yJ wJ^i ^LoyJ> <^jl^iOO 

• 0^4aJ jImJ ji ^4it^4i 


JkA^l 
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2010 


Find & slecet /4 
-: CdJJyj 4 <U> 4 > ?ii 4 »iS) 13 f >4 


Find & 
Select * 


• $£ 45 * 4 iolij 4 l ^ wJtijlS' 4 ) — s Finc —A 


hardy 


akam 


ahmad 


shad 


Find and Replace 


kamaran 



.jî ^5 4 ^ $) CêêtjifAi - : Replace - B 

**y 



JkA^f JLjLj 
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2010 

4 (fuction) vSi^ji* i* CJOjlS^ -s Formulas -C 
. ^jlo j4 ^tTotd ^jbii J>li L) ^ JmmS* 45 ^4îl4i(> 

ta4S , 4cUj4» 5U4 'J»+k>'£ jlS’tw -: Comments -D 

• OlTod ^jbid <j>_94*M?!j wwjf jrtMjj j4m* 4 j5* ^4441>j4fe 

v54jUl> 4 v5 e 3^ji d i? wj«*j 1 S’ 44 -: Counditional formating -E 

• oj4*m 4 (Counditional formatting) 

v54Ul>54i v50j4Jjid 34 u4*djl^44 -: Data validation -F 

• 0j4m*4 (Data validation) 

ÇÛjAu 

• < jj4S'oj (Data validation) 5 (Comment) ^U 4 


Jl4^f . jijSffiUU 
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2010 


Format Cells 


(ö^J 4Sj^> JLmSmJ w<Sj^Mj}jSjlo ^4 oDj4) 4 } 4 Si jS" ^5 mmm)40 4m)44 j®44 
• ^jiASii 4il> ^IT4JtÛ4oJ4*jU jjo44 4J 1£4 mi40 


— SCJtASwJ jl^L> ^m)40 (6) ^m4m)4m) 4 } 4m)40 |®44 


jljj4l (jL qIT Ojtoj 4 S ^0j4) Jl4fOtS JÛ4o 04 jL 4 S 4îlö t*d4Mi40 ^4J 

.£jj& J>b U gji ^»4ft jlo.. (jUU^c) ojb jb 

— * 4jlj!_jMM» j®4i CJb V XLj 4 m)40 f4i 



JkA^f JLjLj 
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2010 


54 « 4 ft b 45 , 4 jb> 4} ^f^iod 4 jf^ (fUs) 4^3 4 m4j j®4i -: General -A 

v 

• J^fd 4Jlifd Ojj> 


ojlojj4f43 ^50341 <jj45oo jû4c j#4*U 45*4il> fo4i<« j®4Î-:Number -B 

ijU OjJjfs f«0 Ojloj ( 3 ) ^gM j4A ^j«J4J4î ^>^4M)fj f^4J O j SJ U frfO jlo 

.^45^ oUj O^OjJjtd ^ 3*5 4 (jA*m) ^jf^JOtS 03 .WMJOdb 3 J 


Number Alignment 

Çategory: 

General 


Protection 


Sample 


Ojijb t£j** ^iOjfdbj 51 LJûjlfiJ 


Currency 

Accounting 

Date 

Time 

Percentage 

Fraction 

Sdentific 

Text 

Special 

Custom 


Dedmal places: 2 v 
Use 1000 Separator 0) 
iiegative numbers: 


^jlib £9 ûjO jl^4j 
^« 54 ) 4 f OjJjb 
IjLiUûiU 



Number is used for general display of numbers. Currency and Accounting offer speaalized 
formatting for monetary value. 
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^5 <ûlLj4?(<Uc£)ojb ^jûILL ^Ub 5J cj* jtf4 j 4L4j f4j -j Currency -C 

• 4j1«aL ^jU"4jV_ 3 (4Lfi) 



Format Cells 


Ç 2S 


Number 


Alignment 


Font 


Border 


r^~r 


Protection 


Çategory: 


General 

Number 


Accounting 

Date 

Time 

Percentage 

Fraction 

Saentific 

Text 

Special 

Custom 


Sample 


^jbd oji jlî ^iSojit* ^ojUj bojJ 

£J45*0 


Decimal places: 
Şymbol: 

Negative numbers: 


Va 


51,234.210 

(51.234.210) 

(51.234.210) 




ojb IdOjJ 


Currency formats are used for general monetary values, Use Accounting formats to align deamal 
points in a column. 


OK 


Cancel 
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I a *j (5j!^j^ ^o^4j ^j4Too jö4o mJ4aoU 45*4jI> bojiJ — • Date —D 


Format Cells 


9 


2S 


Number 


Alignment 

Font 

Border 

Fill 

Protection 


Çategory: 


General 
Number 
Currency 
Accounting 

liHi 

Time 

Percentage 

Fraction 

Saentific 

Text 

Special 

Custom 


Sample 


lype: 


,&aS oo ijjbd IdOjU 


‘3/14/2001 


*Wednesday, March 14, 2001 

3/14 

3/14/01 

03/14/01 

14-Mar 

14-Mar-01 


Locale Oocation): 
English (U.S.) 


□ 


A 45j 4J’4^4* (H)" 0 lotjj 

4JJ-J 


Date formats display date and time serial numbers as date values. Date formats that begin with an 
asterisk (*) respond to changes in regional date and time settings that are speafied for the 
operating system. Formats without an asterisk are not affected by operating system settings. 
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oif 3>b 4* çjj^Soo jû4o ^4jt> 45*4jl> bojiJ -: Time -E 

• wwwM^j ^<OQ t£#if ^O ^ wm> 4J jJ>4Sj Jo®f»0 4dOjloj j4A j4^4i 


Format Cells 


9 


2S 


Alignment 

Font 

Border 

Fill 

Protection 


Çategory: 



Time formats display date and time serial numbers as date values. Time formats that begin with an 
asterisk (*) respond to changes in regional date and time settings that are speöfied for the 
operating system. Formats without an asterisk are not affected by operating system settings. 


OK 


Cancel 
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£? (%) &*»> v5°j^j cgjfcte £1 cjdjl5’4i -: Percentage - F 




Format Cells 


V 22 


Number Alignment Font Border Fill Protectîon 


Çategory: 

General 

Number 

Currency 

Accounting 

Date 

Time 


Sample 


Deamal places: 4 


Fraction 

Saentjfic 

Text 

Special 

Custom 




ojjjb iSoji* ^ojUj UojJ 


Percentage fbrmats multiply the cell value by 100 and displays the result with a percent symbol. 
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03 3 3U 4(Text) î 4J 4M**lj 4*i4i f04i 


.^jtf 


■aurmumr 


Format Cells 


Ç 22 


Number Allgnment Font 

Text alignment 
Horizontal: 


General 

Vertical: 

Bottom 


Fill Protection 


n Justify distributed 

Text control 
] Wrap text 
n Shrink to fit 
Merge cells 

Right-to-left 
Xext direction: 
Context ▼ 


Orientation 


▼ Indent: 


Text- ♦ 


0 [4i Degrees 
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jL> ji j^V $4 j j ^V 4^^ oo 4 mi4j (»4 -: Orientation -A 

jtjL»> y_gJ* 4 J) 4 mi jj 4 > 4J ^0^4J0j5*jV jj wJtîjÖ 4J 3 0^4mJ <J o£ 

. yjLoj> ^53 jojU 4 j 


Orientation 




Degrees 


4J4m> jJT j4J tOOjJ 
l£ 4 ?4*4*31 4 J 1 (jMMjJOO 
Oj4i)4fM jl» £J 
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*> ^jî *> ,»4 -:Text Alignment -B 

—2 33 J 0 * 43 ^ *S 

4^3 ^ 3 «mL ^O ojZk*ii4A {jtfnşp ^JJ^JJ £» wJJjlT4i —2 V GrtiC3l —1 

• wu j fj wMtffj^y 4} (jb 030jf3> 4 l ^y 030 j 4 ^m 4} 43 * 4 ^3^ 

4H3 ^3** ^5031^41 ^3Î vs 4 f^» i* t^jU^ -s Horizontal -2 


• wl wMljOjb 4t (jb w*»4> ^5^ (jb CJwJ wmmIj v^V 45" 


Text alignment 


Horizontal: 


Fill 

X Indent: 

Vertical: 

0 

iHFI 

Bottom 


! ] Justify distributed 
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JÛO jlftf j£f 3 ^ 3 4i 4)<yjU 4*4J j»4l 


.4[4ft 034 Û 3 S 41 


Format Cells 


X 




Number 

Alignment 

Font 

Border 

Fill 

Protection 


Font: 


Fontstyle: 


Size: 


Calibri 


Cambria (Headmgs) 

AGA Arabesque 
AGA Arabesque Desktop 
Ifc Agency FB 
Jî Aharoni 


Regular 


TjTJ 

Italic 

Bold 

Bold Italic 


11 

8 

> 

9 

10 

□ 

11 ! 1 

12 


14 



Underline: 


Color: 


None 


[71 Normal font 


Effects 

] Strikethrough 
Superscript 
Subscript 


Preview 


This is a TrueType font. The same font wiH be used on both your printer and your saeen. 
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• wdjd ^ 5 j^> ygiijT j 5 jbi 3 ^ “• Font —A 


Font: 


AGA Arabesque 

"5? Wingdings 2 

> 

^ Wingdings 3 


zkurd ali.M 


zkurd aras 

| î| 

'Ifc Zkurd Siamend 


^ zkurd Wllat 



4 S&& ^jS^ji^ ^jdjir^ -: Font style -B 

• ^tjjfo&joş oidL ^Sm4 $*4 mmm^ —: Regular /1 

• wJj^odjo^ jV 45*4MMM^j —• ltalic/2 

* *■*$ ,r*‘ 6 * 5 jOj jlJ mm) 4 $" 4 MMM^j -: Bold /3 

.wijfeAjtj jV j jji iSiitM# -:Bold ltalic /4 


Fontstyle: 


old 


Regular 

Italic 

Bold Itaîic 
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.4 S&Ş ^ejb49 ^jjf ji c4djtf4j -: Font size -C 


Şize: 

11 

3 

9 

10 

12 

14 


.b jjj4l J** ^LLis’ jj ^j 1T4» -: Underline -D 
. 4$^xtoj ^jjjjff jt wd*)jlS4i —: Color —E 
.6«dtM jj ^j.tijis’ 4 ? -: Normal Font-F 



Underline: 


Çolor: 


None 

▼ 


T 

Normal font 
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jŞjf^l* j4a 3 j^jjs boji): previwe -G 

• Qbojjlw*} ^jtc ^ 



jjjojtf v-)4ot ^Xjjf^l* jû 4> ^jJf^joo foojLJ : Effects -H 

y 

f yjJ * 1 A **MCj} ^O^^wtJ 4j«0ji 3 (jtwJbf£j4wi4J JÇjb) ^03 


Effects 

[ ] Strikethrough 
Superscript 
Subscript 
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Cmifjö l jlS'4H> j J jf$> (04mi4J f4j 

• i)(«Aj4> 4d jjJ4Xî 


Format Cells 


V X 




Number 

Alignment 

Font 


Border 


Fill Protection 


Line 

Ştyle: 


Presets 


None 


None Outline Inside 


Border 


Color: 


Automatic 


3 



izi i 


i \ 


The selected border style can be applied by dicking the presets, preview diagram or the buttons 
above. 


OK 


Cancel 
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• 4S £0j4 j0Ot^Î4A ^ L ft j4t — • Style — A 

t^L^ö ^^jojL 4 j jijjj’od ^L^T^Lo ^StOj ftdojJ —• Color —B 



• ^Lj> ^53jOjb 4 o (j 44 So£ MMjj(j 4 To^*>jlLojJ — • BOTQSr —C 
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• (j!T4jl> ^gXJOj ^LjjS" 3? ûJJjlT<U 
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ojf f 4T ^LUUoj^ ^jj jjojJ^a JL£ioj bojlJ -: Backcolor -A 


Background Çolor: 


. jlcjlS'Lb' jj 


No Color 






□□□□□□□□ 

■■□□□□□□ 



(More colors) 4 S £JS 4*i b4^ioj pû 3U4I 4 S j$Uj ^^ioj jj 
jUb ^jLtyoo^ 4 J 4 ft J+& 4} j 3 jt$L* jû 4 > tdojll -: Patten style -B 

. ijlS , 4jl>jj Ç j LJJ 

j*mmj 4 45" tjjjjfc 4 *&a j4j ^oj (jLtjioj bojJ -: Patten color -C 
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Ja* 4 S obejûimj jL&oj $4 bojJ -: Sample -D 


Sample 
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^jtijî £«tf£j£ 


j4m 4} ^ji4c4i 


.jlTLb* 
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lnsert: V £*MJ 

^J^jj jH ^1*4*6 J&Lj 3 ^M MMM 4 J 40 j5* Ai4> ^gjbbj jb 4$fj ^jCy J b 44fj 4 *mmJ f&44 

• 4 S 4cDj4i 

— • 6^0jf^> ^441 m44 ^4) 4 mhJ f4i 


• 454 aDj 4 ) ^jbjj j 4 *m 4) 4 m*m^ wmmjj« 6 j 4 44 — • Tdbl@ 



ColumnlQ Column^Q ColumnsB Column4B Column5 E 



iji4So& (Table) ^4 j&U 4) ^jLmU j v j445 , 6*6 ^jb4 146 j4*m 

1> X *4 ^lib ^j*4f j486 J6jl4*6 f645*4*4j4) m5*6j wm46«6 wmmjj*6 j4 v jIo5'444mm^ 

.J445o J>b 
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ojoj^ ^jûU^SûU p4l 4 m 4 j ^ 4i 
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Picture Clip Shapes SmartArt Screenshot 
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Picture 


Home ferkary Insert Page Layout Formulas Data Review View Team Format 


O 


* H 4i £ 


Compress Pictures 
J^l Change Picture 


Remove Corrertions Color Artistic . 

Background ’ * Effects T ai Reset Picture ’■ 


A 

B 

C 

D 
































































































' ► m sheetl Sheet2 Sheet3 tJ 


mm 

i 

ii 

— 

□ □ 

Picture Border ” i-i Bring Forward - |g> Align ’ 

’ | Li Picture Effeds ’ Send Backward ’ Jêj Group ■ 

’ ^ Picture Layout * Selection Pane Rotate - 


CQ Height: 2.13' 

: 

*** 

Crop 

^Width: 4’ 

; 



Picture Styles 


Arrange 


S ize 




k 

_L_ 

M 

N 

O 

P 

Q R 

s 




































































































j 












































































































' r 

ZZl< r 




liil 

i_ lelI 




Ju^f . jjjSajULj 


Page 46 


























2010 jj&lo 
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h □ (Jil 


E 1 = îl jjH Merge & Center ’ r 
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Conditional Format Cell 

Insert Delete Format 
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Font ra 

Alignment ni 
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Şr 


Z AutoSum 
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Editing 
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9 

I 10 
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I 17 

I 18 
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I 23 

I 24 
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• 4 Jj^ 4 t 4 )lo 4 ft ^ 4 )blîb 4 ) ^jUf jîoO f 04 *f 4 i jû 4 Î 

yjUjtS4 ^ ^>^4ma/Ij 4)4ft ^fjjToOtoli (CH® rt) f04*)4i 

i i i ^4 


^Oc 


|Ş> © 


Column Line Pie Bar Area Scatter Other 

▼ ▼ » ▼ ▼ ▼ Charts" 

Charts n 


4J)4 tb jl jL> [Chflrt) ^LJ4 oj 5* 4 4> I04*t44 ^4Î OjUO 4JJ j4Î 

— S4oCmi 40 ^41 Ji 0^4$4ijfjlf(*■>■ lOOj^J 4iJ}i • ^jLiU4jfjJ)0 0^0 ŞêM ^^j4l 


• ^jijjjd ^jl^Lij4^4J 45* 4itj (ctiart) 3 ^ 3^4fc fooj^l s Column /1 
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IS 4(y J ^J"4 mm> 4^ 45o$> 6 15 1 4 JojL 0 l04j4J^ ^m 4S‘40«A04I jJj Oj 404ft 
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Insert Shapes 


.4iUjt^b 4 omJ i£4m) 4J £4J jj 4jtjUJ ^Sj jf^MMM JJ4> f04*i4J j»4J 



£ Shape Fill - 


^4J0jfjÛ4J O^mm) j4J ^0^4 mmJ ^XJOj ^JJjaJ' jj wtJ£jlT4J 4 m»4J ^4J 

• 4S*4oljj4J ^jIS^j j4mi JJjjUjU jb 
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Shape Outline ^ 


4j4ÎLo^LLj& ^4J ^O^L^>^gXiOj ^jjjjj (}J wUOjtS-4) <t *i <U 

1 4T4oDj 4) jtS ij j4**» 


^ Shape Effects ^ 


j4mj 4J4)lojly Jb ^J0jf^fi4fi Ojmu Jj 4llj ^jf jfi^ ^SmhiSmbM ^ 4 > f64A*?4l p4l 
• jjyJ ^f jfi> iX)4fi>4) ^j*fifjJ 06 j4S*4otfij4fi ^jtijj 


Text Effects ▼ 


^4J jl) i5(o**3£i) 5? ^j4jJ4fe ^XjjfjM* JÛ4> ^jjûf^JOO (04*44 j»4i 

• • 4jlo4ft 0 jami 
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OjriMMl $44 jb4 jjMMljJjOO 4 (mJ 4$" ^4mMMI$ 4 $44 ^gjtiOj £J £d0jlS , 4l 

• 4^4aDj4) j4mi 4î4îltjU j b 45" ^4il4ji^i44 


O^Imi ^44 5 U 4 } ^JmmijJjoO 4omJ 4$" ^^îLkMijj 544 ^JbLiMi ^M4j£f 54 C44jl^4| 

• 45*4ol4j44 ^jlf jj j4mi 4î4iltji* J b 4T ^44l4ji«A444 



Ju^f jL<Lj 


Page 63 




2010 



— djOjfjd- ^441 m) 44 ^4l 4 *m**1 ^44 


-Î^m4 CH 4 * 0 * ^ULm13 OjOj1j> 4J 45* ^ufjui to 5£j j ftlS JÛ4> 4*44 (044 


4^ jj 45 o ^jbd 4 m 4«m44 ^44 ^ojIms ^fjSoa 104^44 f4 - : Margins/1 



Margins 


• 4J[4fb ^O^aaj wJJjJ ^lllf4î OjfOj^ ^41 0£4?Oj4lV ^0 ^^>j^> 4*^45*00 
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Orientation/2 

v£jtl 3 ^jtl j4m> jJ <jto45oj4lV ^JJjjJ* jl wJ*0jtT4l 4îjS!lb ^41 

. foidjS’ mi ji vs itS’ 41 y$ ji> j$ 

- : size/3 

^jtl 4l jIaÎI j wJj4ÎtooO 4uJ 45 jjJ45oO ^jllO 4J0j4lV j4l ^0jl)4S IOOjmS 

.jS ^54J0jtl4S JÛ4> ^454 (jjto... ,A3,A4) JJ4SJ CJjjJ j4m»4 

-: Print Area/4 

.^UilTojjji 4 jf jJ' ^jti*d ^Sww*»4i ^iJjT cJj ji ji ûJJjlS4i 





-: Background/5 

^jtoj^ iŞŞj* jtl4l |jU44olij4l ^0$4 mm£ j5l) ^jajfjjoO IOOjmJ 
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Print Title /6 

ftAitîjJ* wtJJjJ ^jlî 4) ^j*df^)00 fOOjdJ 4 oyJ ^jJj ^î* X&Ajf ^4J 

• Oj4jV £5*46 $i JLjU u5*4J 


Oj4jV v^O^Oj4*>4) jlOfi^4J 4 JOj4jV 20 4J4fe ^tuî*4JOjJj| <U yJ 4J^cJ Jj 

^1Toj4jV £^o 4ft Jj 4 jJ 5^U ^44 ^ly J bjtf4J4J ^L*?b ^JJ4^00 w^yy^jtJ |64î*4J 

• 0jş4aJ 45*00 ^Ojb^O 


Page Setup 


Header/Footer 



Print area: 
Print titJes 




Rows to repea 


Çolumns to repeat at left: 

4l«jU j4J b*jJ 

J ^jilj j 

Gridlinjs^y ^ Coniment 

Black and white 

Cell error; 

Draft guality 


i Row and column headings 
Page order 

o Down, then over ij=jj= 
•f Over, then down m 


C«JdjU’ 4 J 



(None) 

displayed 


jl4^J Jjjlj j4?4J 
U« jJ JJli 4J 
jiJlJ ^jllJ k 

ji4L ■ j4S4j 

lj» jJ 1 j4j JJli 4J 
jl4^U ^jllJ 


Print... Print Preview Options... 
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oMiJ CjoSLj LU^SjIj f*} 4*4? fd 

-: Sheet Right-to- Left /1 

4J Oj 04»fr j^4 WMtffj ^Ê4} |jU4S4obj4j ^gJJjjS* ûJiijlS4) 

• Q3«L>4jl^ouJ 
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Gridlines /2 

» |jttit*ilj (j*ifjiOJ 4 S 4J[4ft ^jhSş} ^Cj> jjJ tOojLJ 

V 

fti4^4ottj4i jtt 4) ^4i^Lj& j4i ^gifb' tt tlMj ^0^4iOjt*l ji ÛJlijU4i —S Vl6W /A 

• 4J4A 

.^jtdjT WwJji ^jU"4j 4i^&A ^4i ^if^ilMAi J 0^4i 0jtt.) ji C«itdjlT4i — îPrîPlt/B 

-: Headings/3 

. yjiOA*LJ tjl*Mtf!j ^4il*L*i (jjf^jOti^ 4i4ft JuSlj} fOOjLJ 

j 4 m) 4 } 45" ^4il*J ^Ojloj ^4i ^if^il*uJ ^0^4iJjti jji — S VÎGW /A 

. wJjioO ^ ^jjT ^jtt j 4i4ft tjjlT4il> 

wJtiji ^i 1^4} 4il**i jOjloj ^4i ^gif jj tt»s *>' jOj4i0jL ji WtiOjU > 4-i —S P fî Plt/ B 

Jjjtij? 
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ŞÛjAut 

63 3 4*î I bU J ^Jûm jjj ^jî4Sj ^ImmIî |jjU 45* ^4 î1mwJ j4J UojJ 

34J ijijiSoO |jLtfb 45* wwJ4J faSwuwM >Aî4 6» (^4J Ojf jSm*)4J 6j4mwJ 4l ^lMM*S»î J J 4ft 

. 4J4A jjlîJjMi j ijXîjJ’ 6j4cwJ ^V4î 45*< |jjlc ^4 î1mm) 


.(Data tools) ^m 4 î 4 (Data) ^ûmJ 4 J 34 S 0 J 4 * 4 î j» 4 i 


^*îljî6J 6j4m)4î j»4î ^4Stîj 4) ^*îljî6J 4S^îjî> 4î4ft ^jj j 4 *SiîjS* 4 mi 4 î ^4î 
j4ft ^lî JmmmSmî ^lî J’4î6jloj 45* ^6j4î ,JÎ4SU JJ4o Ö4jlî ^UîlS'4îl> 
l^î 4î 4aJ jtf4î lî6jJ (JÎ4SL J^lî lîîUî wJ^4îloî |^Uj6 ^3j®jlî 4î Jmmmi 
^ 3^ _3>_34mwIj ^4î JjS^ J>lî (jlojî ^ SLmm 6jfjj5 |»4î ^4^(34^ 

.634^1^616 (jlojUls’lî 


Data Validation 


Validation criteria 


Any value 


Error Alert 


VI Ignore blank 


O Apply these changes to all other cells with the same settings 
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— SmîI^SwJ 4)t*i4i p4l 4^ wUj4)Uod 4 S ^jdJO^b 4^4)lö 44 3 ) Jj4fi 1«04 m) 44 ^4l 

jlc4S > 44b> 34 jlioo ^4>j4« 344 f*d4M44 |»4l -j Whole Number-A 

v 

4 f J>b 00 t^ 4 dOjUj 4 i<U b 4 d 4 )i> p 4 4 Î 34 J < 0 jloj 4 f 4 d 4 jU 

45* wJjSo J>b ^4 jio jlcj (20) 4l Cv Jjl&şM (50) 4l j5oj^4i* 

.JÎ JS$4*¥ j4T4l (10) y (0) J*J4l tftj wwjtOOjUj 3 0 4l 



^ojtoj j4^ 4î1j ojjOjf j J4fc ^Lo^between) 4 aj ojUo foojoj4^ ^4*>4) j4l 

^jLoj^ tiijOjL 4| wyj fOOjLojjO 4l wwJOO ^jJ45o ^J^fO ^jdjfjî 00 f04J4îl^ p4l4l 

^jLm^ 4J ^jL ^LêS^Û ^jLjiS jM ^jb jÎ0jj45“ J*Oj jî JU4> 41 ^JJjjJL) ^JdjfjîoO Oj 

£*iJ 4 J 


Jl^I 
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l^4î 4)lo4ft 4 S ^4il> ^4l IO4 j 40 ^4î -• LÎSÎ —B 


• {ji^S 00 ^jllO ^jl ^jloj^ 4Î 4J4ft b ^ jyyyyJ j4Î 4î ^ji^Sj 



• ^jii&i J>b 4jf j(j ^41 igi4l 4llo4ft 4 oyJ 4î ^4ll> p4l 4llj 

^IÎ4j 4J 41 J4j(l C*yJ 4fc ^loî4l4ll> 4oyJ j4J*41 wumJIj ^Oj 4Î 

^4S*4j 4J jlj^ ^li ^*4l 4 j 40 ^41 ^glly J bjtf40 40 j4maÎ 41 4 oyJ ^gjfjOOO 

«i®3^ i* ^ 

• ftS (jluwwjl5 > 4}4& 
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^X)j(jj4) 4 S ^£0^4) ^j) 4£) Û4jl) 4S*4il> ^j*J^j)00 104*t4) ^4l — S Ddt6 —0 
• ^jJ4S*60 ^£j() 0 ^£j) ^jloj^ 4S* w WlOjljj4) ^jO 4l 45* wJjX) J^iO f*4J 

4S ^£ 4)^45* j4J ^joOoO ^jdbdj^ ^)4 Jja ^>j)Lb ^)4 j1j4)£)j4) 4J — S4JjjoJ 

V V 

4 d0yJ 4 m^4)4o f> 4) j) JLm (50) 4l {jySşSXJ Oj 4)0j4ll^ (18) jj4m 4l ^jL)4o4) 
(1995) U (1963) ^^dJljo 4J 4$* ^jS^SoO J 4 j1) ^j4^o 4) ^j4il> 4)0 ş+û p&i 

4yJ4) mJjaSjM jl) j)Oj£4J? oJaII^a 4l j4T4) jllo) l044)4) £41 

• Oj4)Uo) ^lojljtfl) 45*4ol)j4) 


Data Validation 


Settings Input Message Error Alert 


Validation criteria 


▼ jj/J Ignore blank 


betA'een ▼ 

Ştart date: 

1/1/1963 § 

End date: 


1/1/1995 


I Apply these changes to all other cells with the same settings 
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Time-D 

IjLJ jljS ^wjlT 4S* ^Oj4i û4j(J 45*4îl> Jjlj^Od lO j^4mi 4) ^4î 

jd ijljlj 4^ 45* J>b Jm^IT (1 ) jLwOjjy l$44> 4îj(4^ CdjiL J>ld 

.j5 ^SûjljJA JÛ4> J4T 4 } (12) £(8) J^4S ^03 ^bjljL^ 

WM/Od (8) jdyojitJ 4l l ^ ilAc^j> ^lT4Xiloj49 4) —IAJşşqJ 

3 J jl^J4cjlT ^JjLb ^SLI j4y^4) <wyJ4Jb ^ic^^JOjjjj j4J*4) 4 dCyJ ûtfo ^ yJ 
Jj 4ilo4ft 4^ ^4j(> ^4J wyJOO ^4J ^lfo^J4cjlT ^0 j4mmi^j ^jIT ^4J^loj49 
I bL J ^ 5 ( 8 ) Olfi4oy ^*4J 4jlj ( 8 ) Olfi4oy 4J ^jJ^S ^jL^Saj wyJO£ jilft ^jt*? 

b ( 3 ) oUjuj §j ( 12 ) oUjuj 4J ^o^JUUyjj ^jITjJo^ ujj£oo J>b 
.03 4J IjjJ ( 3 )^( 2 ) 3(1)3(12) ölC4w 4JJU6 ^530 JU4oj(r l$J4J 4^3 UuJ 
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-:Text length /E 

45* £ji 4&J ^jb() 4ili luJ b j Ojloj j wyJ j4i ^öjtoj ^J*if jiOö ö£4m?40 

• 104$*4il> 4l ^Jjlod J>ld 

— S 4 J^^ 0 J 

*JSo$ bJjX) J>b liLJ 4 ^ 4 5* ^J4o4i CUdJ 4fe jlo5*4^4)l> 4 oyJ j4T40 

4 oyJ 40jJ 4jfj (99)^(1 ) ^jdJ 4l ^)4Jjd40 ^jU* 4 *^ 4 3" ^J4o4l ^JalfjöJ ^jtoj^ 
jû 4l ^ifjiOJ fj40 ^045*40 4l4ft ^tuilJflifj j5 J>fd ^>ÎJf4l ^0j4i 5O 

y 

^gJ4o4i 4ifj ^jtoji jl^ J>b öjtoj (2) l$i4i 4 S ^jti fJ4^4J 

• Oj4oIToJ jtojfûtfli fj4i ijl ^to*£4l4& j4T4i Ci4iU ^Xj Ojtoj (3) 4l ^^4 S 
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-: Input message -: 

4 } 4 & ^4^l> ^OjLjOtd ^440^44*0j^jfOlj’b I«04 m) 44 p4l 

• krtJş4& 44 jO «0 pfö_j« 0 j 4 l 4 m >44 ^44 O^ ^jdJ 4 ifO j 4 mi 4 ) ^OşOjAm/ ^ 41 ^ 4 mi 44 

I 


4J L*4£ ^4J b&jj- 
w Lm 18 jLJ 4 jo 4 J' 

VU 


L4.4Jl> -4. & 
yJ>L ^ûjloj* 14:4:' 
0*.*r 4. 4^ JLj^&j 

JlL L 20 j. 0 


-: Error Alert 

jS jf^lrb ^40 ^ 4[0 jlûllli 1D4 m) 40 p4l 

i$040 4[0j4i0jTjldlrb ^40 40D^40 I00j0j4if ^ D^40 J4T41 ^4^40j1^Lj* 
^Io 4T4)1> Ji 4î* wwJ 0^4>j4o ^40 ^4o1^49bJ 40 4î* wJj4^DDjDJ lD4l40b 

• o^lob 


Microsoft Excel 


MJj45'oO jOO OOjL f4 4} 40 

Ojibj JLu/ 18 «U ÛLi<tOAi ^jÊt>ljCy$ cuLu/<tSs<J Lidi oj^Lf. 
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£(H0ITIG)^mmmJ ^Oş w^ mmmmJ ^m4 twJ ^jjjf^îOO bb —îjCmmj) 

fjUJ ^|Sbb ^dJ4oj$' J WWjfkXrtJ ^jf^L> ^ Smuii/Aj JJ4> 03 jj ^gitf ^ MtJ 

• Jkî^4îL>0£ ^jL) j> 45* ^ j dMMîfO 


V V 

4J ^jL>j> ^^jOjb 4J {ji4Sj wmm£j£ jj*îf^îOO ,jm4<mJ ^gJ4î —î^ 

^jfjto ^5 mLm4î JÛ4>©^ (Tdb) ^ mm) j 4J 45* jfjL> ^Xîjb JÛ4> 

-lo^ojf^ |» 4 î . (Group) JmJj^ 0 **^ ^ c 4 ?fj 4 ^ 


• jjJ4^oO WMMffj <\ mim1 ^V 4J*4*ofj j4î ^ 50 ^ 0 j4m> ^mi4î4) IS0j4m</1 

• C* Aj* 0 ^ 4 * (Customize the) vs* 4 ? /2 

(New Tab)*î ^4J*o*0 JLIT o^ojf^> 4) o^4jJj^oO jj ijLj^î ^£Lm4$ (jCmL /3 

•tA** 0 ^ i vs^b^ (Rename) vs*' 4 J 4) <jCmL /4 
(New Group)4j v jj45'oJ JLU L4wJ p4) jf^L> to XlM>4î JÛ4> jJ" Cmm^jO |î /5 

•O^i^ vs**^3 0$ji^ (Group) v53^(Rename)vs - *'^ 4 ^ ^Mîf^îoJoJ ,jCmL/6 

(Add) 4J jOjJ 1 JLU' 4î 54îloOJ ^4îjXît 54 $ U4> ^m4î4) ^ImL/7 

• 0^4îlo4S’ 4 mmmJ ^lî 4 mwm^îO^ 
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Delete Sheet Rows 
E-mail 
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Freeze Panes 
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Insert Function... 

Insert Sheet Columns 
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• ^j(X©j 44 V j4a*i 34 
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.(jdjS' CmJjI £i CJdjl f4J ÛtjSJJj f4 /2 


(JJjJ jjlojJ 4 S fjJJ&oJ ^JjUO 4ÎUÎ(0 j44 4}(0 (amj4 j 44 ^gOjtoj lOj^J /3 

.£*l& 

£J4SJj ^jJ (^J (10) c4j4ÎloO(d 4J4& (jtcOj4iV (5)4feJ -Î4}jcj ji 

(1 0 )(j**MjioO î(0OjdJ 


Print 

Copies: 1 
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2010 J j& to 


^4jfj4j ^j44&M4 ^OjUf f4i -»>Oj^Ûtco04S’ ^ jt)0 0 j4mJ jJ j4 4 1<J0jmJ 4 

• 0j4jlc4T0 j 4 ^mCj 5* 4J wujf jm4} j4mJj| JJ 4 > IJ4ilT p4J 



^jtoj^ ^Oj4*J)jmi j4^ jji4Sö w<mJ jJ ^jto4tfOj44V jj*ifjJO(S 1*d4M)44 ^4J /5 

. jj ^£mU)jm lj CJj4jloOd 

(20) <iOj44V U (15) (iOj^V w4j4jtoO(S 4J4ft <jtoOj44V (30) 4omJ -:4jjjoj 

•(20) ji ( 15 ) ^jijod bojJ c*4ji 



j4 f(50j4|V ^4 ajS' jU 4l v jJ4S’ ^jJ 0j4|V ^44 l$444 CJj44toJ j4f44 

• (8 )j4 (3) 4l ^MMjjod !j44 (3) 0j44 4Î 1^444 44 ja4 
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2010 jj«w.9jS^lo 


• fJÛid jl' wmJjJ ^jfîf 4^ j4)V ^0^4)») jJ’C^ wJiijlS4) 4 m>4J ^4) /6 


OlSo WttJjJ jLcj) jl> (5) cJj4)lcoO 4J4A jlcoj4)V (10) 4om) -lûjyti 
(oû*) JOjl> ölSi) CmJIj) 5 ) ( jlo4S‘oj4)V (10) 4^ jjjJoO 0^4) IOOjmS 

CC)j) jb (10) ^4^4) ^ 50 j4)V ^jl) 0 ^ 4 )^ JOjb^tO | 04 mmm £ ^jb j) 

• o£Jê ^jloJUb 4) jb (10) fO£££ y50j4)V lObwi ^jloj)) olSu 



« C mJ1jU)L> ^jl) Jj)j*^ ^jl)4l ^j)j) j) J4)b 4^0j4)V ^j*)t^)00 («04 m) 4) p4S/. 



«(A4,A3.)j)jjj)otO ^4ft ( jio4S’oj4)V ^ojbii L)4«4) p4Î/8 


| A4 

LJ 8.27" x 11.69’ 
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2010 j5jIo 


fji/bAS Oj4*mA^ jb4) ^0j4)lo j jS* ^Mib bij J&jf Jj4& 

Oj4*04SwJ ji ^jMOijiOtd jjO j4T40 Oj (j4ol> jJjtî ^^400jtoj0 

•jjasj ijui ^jiSjijjj* 

(Ctrl+S)v5^3*i j4m> 4Î ^ijJOti (file) vs**^ 4i5j4Totî (Save) 

• Oj4*J jf Ot0 jJ ^Io4m) 4J p4J jXjitO 



Folder 


Name 


Cancel 


Xj Save As 

► Libraries ► Documents ► 
Organize ▼ Newfolder 
[ X ] Microsoft Excel DOCUITienl 


▼ +f I I Search Documents 


Documents library 

Includes: 2 locations 


JmîJjJ Utjll 
jj**’ 5* 


Arrange by: 


Favorites 
S Desktop 
% Recent Places 
J' Music 
4 SkyDrive 

j Libraries 

^ |Çi Computer 
£. Local Disk (C:) 


Visual Studio 2010 

i, Visual Studio 2008 
Setup Factory9 

j. rmi 

l2[| My Data Sources 
Freemake 

J , Camtasia Studio 


Date modified 

9/9/2013 4:54 AM Filefolder 

6/27/2013 9:18 AM File folder 

8/28/201312:25 PM File folder 


7/7/2013 4:30 AM 
9/8/201312:28 PM 
7/14/2013 5:34 AM 
7/7/2013 3:09 AM 


Filefolder 

Filefolder 

Filefolder 

Filefolder 


File name: 

Bookl 

▼ 

Save as type: 

Excel Workbook 

▼ 


Authors: DR.Ahmed Saker L 


A Hide Folders 


0 Save Thur ^Jl 

9* taojlJ 


Uojll 


pdf , Exsel 97 <Jöû 

Tools 


Ju^f . jJjSjjI^Lj 
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2010 jLSLj 


j* «4^ vS^ii ®S O* 4 ** Jj*> J& 

y 

-:ojojfj> |04) —ifVo^ 

y 

• jjjj6«M4Jb (Save)O^. (File) j4*m 4**j> 6£ y6j4**>/1 

•OOijJ^^General Option)0^ (Tools) J 4 * - °S°J^ vs*' 4 ? ^/2 


v5°j^ 3^ y ^ J**& 6 & vs*£6* v5^53 fjvo4S , 4j ^l^jj 4) ^t*ib /3 

• 6 j 4 * J 4 S ’ 6*6 


[X] Save As 

0 9^r ► Libraries ► 
Organize ▼ Newfolder 
|Xl Microsoft Excel [ 


Libraries ► Documents 


& Favorites 
K Desktop 
Recent Pla 
Jfr Music 
& SkyDrive 


Documents librar 

Includes: 2 locations / 


Visual Studio 2010 
|, Visual Studio 2008 
i. Setup Factory 9 


(tfH My Data Sources 


I I Search Documents 


ictrl + s 


Arrange by: Folder ▼ 


6/27/2013 9:18 AM Filefolder 
8/28/2013 12:25 PM File folder 


|9/8/2013 12:28 PM 
y'14/2013 5:34 AM 


lŞ> Computer 
& Local Disk (O) 


Save as type: | Excel Workbook _ 

Authors: DR.Ahmed Saker2011 


0Save Thumbnail 


Tools ▼ Save 
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2010 JLmSmJ j jSblo ^Lj4jL5 



jbjMDj j ObliM> 4l 4||4ft ^j^j 4 jJjjT Jiw^J wS^m/^jSLU ^4ol)j4l 

wJjJJ pbu4) ld4j4ol)j4t f4j wJjiljiîOi} ^U4ijtfjjJ Ojftî ^5* j^o4ft 4$jjO djj 
. ij40& g <o(y4> wmjIjJOiO tXaljl»5jf j4ft jlMil)4|jjj OjO jwmi ^jJjiwib 44 


-: ( jl5 , 44jl5'j*4 ojbjT 


3 

3/9 

/ 

^jO jSwyj44lO 

6 

3*2 

* 

oU*y 

5 

3+2 

+ 

0 j440 jj jj" 

2 

2-4 

— 

^djS’jO*4J 
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2010 jj«w.9jS^lo 


4S* jjJ4Sb ûm^Oi) IjLlT^jlSjJ OjlijS pbu4i ^IT^I 

• ^ lS^ijlTjAiOjldjr ^» Aj 4 JjJj jbj 4 i 

jî ^ 4 S 6 j*)jS |jlS 4 ijlTj|J 4 S jliîjS plT 4 îl^ jfj j ®44 

4) jl jS f\S ^J*if jl WMiOt) (JJO«AJ plOSi 4 i jilij jjlj jltijS* ^gHi 4cyj 44 ^ MJIOOO3J 

• wJjtdOtO |s(m 4 ) O3O jj ^4 S*OjltS 4 ^ *yJ 


40/(10-8 )*4 A 2 


40/2*4 A 2 


40/2*16 


20*16 

320 


— I4i4J0^y*J 4^44iAd4JjJj 
— ?CUdJ 4fe ^Id4ami 4> |©4Î 4 cyJ 4T4J 


jLSj 40 j»4S4J 
4j4jIj 4S ^Jj4JJjS 

jLSj40 

jliJ 

jLSj 4A j»4luw 
jJjSmu 4 J|J 

jlSj 4 A 

jlOSuî 

j»Lû4J 
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2010 ^gişijÊ(3 





— Î^jJjOoO pby4l f04l4ollj4i p4 jJ OjlijT 

^Ojloj ^dJ4) ^}lS4lj(i^JAl OjlijJ -»^4^41 

^UtwAib j4ft 4 oy J |©V 41 4*) j ^4^j4^ j jib ^5*4^Uj[j 04)4>j4ft 4ibJj p4i 
3^4)45* ^Ojloj ^4i ^dJ4i ^jtfojbjj ^ib pldJ4i 4l(^ 4il£ij ^4i <^dJ ^Ji45*41 
^(J*4ll^ ^ll ^Ojloj luilTojlijT ^lb ^l9J4i ^1*41 4l(^ <4l4ft !j4S*4it> 
• Ojlii (OO^Oj(^> ^£4ili^oJ |®4J ^Soş OşO j(^^ ^4Îf jlJSl4ib |û4i ^ j wyy Jb OOj(3*41 


^jwyyjJJ (4J ^45*41 jtf* jaI Oj(Dj 5 ^oby4i wtij4lLooO ^4ll> j4î llOj4y /1 

• ^yiO(i(i ( = ) 4 iL^ 4 i ^ 4 iLLi 

Oj< ^OjjO ^OjLoj 45*41 jlTjwJ Oj(jjT ^jLyll ^jwyyjîoO ^45*41 ^OjLoj/2 

j4*4Î JitfoO JMi ^lyli •^JiOjy fbfii4i 034^4141 Jûjbj5* JU4> ^(jloO 
• ^i(OoO ^Lo45*4obu4l j>j4iy(j ^lo4lOj4Jyyyo j5* ^g£jj**5' 
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2010 JLmSLj 


50 


^IT^) 45* 4[6j4l Ijûtf44jlS’j*4 Oj&j$ 4) (®44 ^4^4ilj> ^44[V 4) 

'1|44 4S"44 jfe j*4 OjidjS ^jli) pbu4) ^$^£41 AS 44l>3l4 ^ITojUj 
• w«44Sb f*d4S'4jbjS 4} ^gjlSbf j >v' Cm^Oi) < wdjjS’D 4S* 4a(m4) 


-: v jl5‘4Îl> ^m 444 jjtf44j \S'j*S Oj\OjS fisutf -IfOşş* 

^4 1 jlS44j(SjJ OjldjT (gjl j xty4< 34 OefşSS j4w» j wSbjS* ^gS"44löj 44lX4j ^44 
j4m4) jtf4lljtfj*)0jlSjS <U yJ 44fj jlS" 441> 44 Jmm)4)00 mm) Iö4) 4 S4j 

• v54413^*4440 |®44 j)OOoO ^1 m 44 <jlS44l> 

• uwJOSlS (-) jLS4) ^441m*4 140j4m)/ 1 

jj44S*oO 4S44l> 4) *S*IS ^jL 4)|JU) £&S Ojtoj4S* jM)j400 4444l> j4) 2 

. ^53> CJjM^joO ^4^03(4 3>34*m1j 

ijMtf^iotO |® 033 <S i£4il> ^ 3(4 ^j1mi14< jjMMi^joO 4S44jlSj*4 OjlidjS ^441mm4 
. WvmJIOoO ^jL> 4S’ 4 obt444 3>34 mm1j 4jJ"OSlO 4S*00 j^mS ^ j4m*4 ^jImiL 


JkA^f ^li . jJjSjjIjLj 
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2010 J&lo 


jjlSjoJ jbjS ^aSaj ^jjUj ^jjUj jjljjiw jbûAj 

+ 3 2 =G6+H6 r 

- 5 4 =G7-H7 ~ 

2 3 = G8*H8 6~ 

/ 6 3 =G 9 /H 9 2 

jlSAjl> jjlj 4J jûaAJJJ ÛÛj 4aU IJJjIjju j4J 


4Xi^> D j 4 d*yJ ^D^4) DjJ ^ 0^45*j4y ^5*^Uj[j 4jl&lj p4i j4j4î ^j4Jjj> 
j^ 4 ^ 4 a(m 4 ) ^>^ 4 Lm/Ij 4 ^ 4 )l> ^L) ^DjLoj 4 J b 4 J 4 ^J[j p 4 J 

• ^4^Jj(&yHHHyyDJ4cyJ ^Dj4a^ 4 hwJ DD 


04> ^ wuylj ^jtyy^lj DjDjIj> ^Oj4*/ ^ ^jLyy^lj 4il^ DjljjT p4i 

jb^4i 4 cyJ 4Siij> l4)(T4ij(TjJ DjlJjT 4) 4J4ft ^4J^jf DjljjT p44 

^gib fbj4i 4i jiÛb Ijtf4l4il> 4} 4 S Djbj^ 

• jJoAJ fbu4i ^5jJ ^J^*4it> ^jd 4A ji ^jljjDd 


Jl 4 ^l ^UiS ^Jj 4 £ . 
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2010 jLSLS 


^4)i> j| ^jJö^ ^obu4i yUj4iloOd ^4^4Jjtfj+) OjOjJ Uoj4mj 
^ uty J bjlS" 4) 4| ^Lyll Ojbo föOjöjfj^ ^45’4 *Jj 4l ^göjdyy j4| ^jUOöOö 
45* ^jJ4 S*Oö 4|4Îl>j4l J!J5 ^jJOööö ^bu4l jî jjo4fb j| 450jb^l 

^lj OLs-J (H~| ^öjyyi 41 45*4yjlo ^j4yjyJ* 45* ^Ull 4ll4ll ^454oiM4 

• Ojtj^ <i i***SOö 



1 

2 jJijL | *uû*j 

i 

23 

12 f =D7+E7| 

2 

12 

27 


3 

11 

26 


4 

10 

25 


5 

9 

24 


6 

8 

23 


7 

7 

22 


8 

6 

21 


9 

5 

20 


10 

12 

19 


11 

13 

18 


12 

14 

17 


13 

15 

16 


14 

16 

15 


15 

17 

14 


16 

18 

13 


17 

19 

12 




1 Jijû 

2 >*>» 

pUÛ4-> 

1 

23 

12 

35 

2 

12 

27 

39 

3 

11 

26 

37 

4 

10 

25 

35 

5 

9 

24 

33 

6 

8 

23 

31 

7 

7 

22 

29 

8 

6 

21 

27 

9 

5 

20 

25 

10 

12 

19 

31 

11 

13 

18 

31 

12 

14 

17 

31 

13 

15 

16 

31 

14 

16 

15 

31 

15 

17 

14 

31 

16 

18 

13 

31 

17 

19 

12 

31 


4i)3 isji 

^UjS'lî 


JLH ^ÛLS 





















































2010 j5jIo 34jLd 


(Drag & DropJv^j^j* vs*^ *5 aj5 u*^ v 5 0 J^ 4 l ^03 

J4T4Î ^IjITjJ Ojldj^ ^UlitO |>bu<U 44 CwjyiMO>Al44b j>^4Mylj 45*4 aI)j4 
454^L> u . ; ii t Mwri‘\^ 34 yU4djt544 ( ; )^44 Lwm4 *^ 3 > w«mw 444 ^4l <U l> 

(Drag & Dropjvs^ ^ 4544 l> vs^j^j*^?' 

— ÎOj54j 03 j4(4j ^jbblj bOjOjljö ^ 54*43 33*) |°4l 
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2010 


4) sS 4|4)1> wU 4 hjJ j4f 4) Ojbd Itî OjOj4m ^45"4Jjj 4l wfOj 

y 

4l ^jJ4^ 4dlo4& ^4il^ j4) w^JOid 1j4i <0^4jJ4£}^ 104il^ 


^41 45"4j j JbyJ 4 Sj4> 4i1j 4l4ojljl ^jl) ^00j4i4l ($) ^4iUy J ^jlilO /1 

.($A1) 440j*m 

t WMtOdj*5L>454il> Ij4i U4> j mmIj JmmLVIj 45*4)1> j4T40 1t54olf |®4J 


l®4> 45*4 >jI5jJ OjOoj 4>l^ 45*44jjj po4j4>4) (!■) ^441 mm 4 ^g^UIO /2 

.($1 ) 4403mm 

j*Jm> 45"441> 1^44 O^Oj4m ^O^ OjI^O ^4 ^jAMWtf Ij 45"441^ j4f44 It044lf (®4J 

• wwJOtd 

♦♦ ♦ 

p4i ^i*45*4J J j 2 jp y45*^0j4ft poi4l4l ($) ^4it*yJ ^jUIO /3 

• ($A$ 1 )440jmmi 

Oj 0 £Ojfj>^ OjOj4mi4J C«4j5«4 ^jLiwt^lj j45*44 wm400j*£m*^ 4f44l> It544lf (®4J 

• 44l4j3> (J4JMM144044 4f < U4> ^V 3 wt*fj ^V 


JkA^f JLjLJ 
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2010 



%^J*)Jj£jlo ^LjL o jT jfjfoOtolj 4& jiş+Hi 4 } 4mJ jJ £jh&43 

fistJAJ jJ 41 ^4)1^49 pJ Jy^4l j4ft <b4l4olij4j p4) Ojljild Oj4î 


wuJOJ ^V44 • w*4^4jLoo045 > ^4j(> $4) jU4l 45* <U wT48 ^mmM£444 /1 

• ûmO 44 jJ jlc (-) 44 ^ImmI 


-sum(Al:A10) =lf(logical-test,value iftrue,value iffalls) 

=Avarege(Al:A10) 
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2010 


^^(Formula Bar) e$ej4* ^4» 4)(FX) 4) v j*jS’ <SJSu/2 

* j4 jJe^)4fc 4)4 mm^ 45 1jUj4) e^4û 4 e*5 JmwT' jJ tj>24Zuii j 
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2010 


^4obj4| 3 y lw" &+**4$ 4d ££a 4A 1d4Mi4i ^4J (Formulas) ^m mjJ j4 *h 4Î^> 44 /3 

03 */ vjy^ 3034-44JU *«£*4 ci 3 *M 3 jX 4 lo 

• Qyt MA jU '44 


/* 

2 i i i @ i 

e 

0 

m 

Insert 

AutoSum Recently Financial Logical Text Date & 

Lookup & 

Math 

More 

Function 

▼ Used ^ ^ Time ^ 

Function Library 

Reference ^ 

&Trig ^ 

Functions ^ 


1^4 j44 j44b jm4Ij44 3 ww4 Jt464*4 IjUijî 4l Ufj JwjlT 

• WwJOO f J&Mlli ^MMtf J J3> jm4 ^44 

♦ 

^ mmJ^mJ (jj4> J*03 j4A 44446 UUmJI j 44 (JLmmJ^mJ ^jlJf^Sjj* 

. 44446 3 I——4 3 yjL_J 44 

Wt4 jJ"0*4JO 3 j4Ml4) ^iLLl 3 OjL 45* 0 jT4®J©3 4) WMMif j 

(j. j) Juol (joUj 
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2010 


4î 4 S JL*£J ^4olij4i ^îlT^XîjT 4 dJêiS 48 4 ^SmfS 4î 4 ^48 p4î 

• ^$l?4îl> ^0^4îOjJf j5* ^î wJdjlT 


4l *S**S 4î 4î ^jlLlî wJ^4îtoOJ ^£4îb> ^4Î ^jyJOjlj 4îty^*4î ^îtLyJ Iî0j4y/ 1 
• 4Î4oLjj4î ^jl^Sj j4y 4 Jyyy J bOJ 45" <U Lî49 0^0j4y ^îlTl£îj 

4Î 0^4JJ4Sj ^jjS u>J^4îtoOJ 4î* ^yy^îoO 4î4îl> j4î ^^lî ^tLlî/2 

• (JJ4S Oî 4 S 4îl> 

4î4îUyJ f4i jiStoi ^fjjjî 4Î J%Xî4A4Î 4î ^jyyJOjtj (•) ^4ît*yJ ^tylî/3 

9 (0 O^ ^ yyyJ^^OQ 

p4S 4î ^4îl> J4T4Î wJ^4îloOJ 4î ^jyyy^îOJ po^J ^4îl> ^^lî ^jtylî/ 4 

jto4Î4obu4î j^^4yylj ^Jîjj^oOlO 4SoOjjj**S ^ j yyJ 4Î 0^4î ^4 SjjS 

.WwJoJ^ 

♦♦ ♦♦ v 


A 

B C 

D 

E 

F 

i 

jI£ûjUj 


Jr^y J j’j^ 

flaJ^ 

2 

3 5 

| 7 

=SUM(A2:D2) 

17 

▲ 

3 T 

, __ 

▲ 




O ^ lToJUjjS ’ j > g 4 itflj 4 ) f 04 îl < Ûl > ^ JU 44 4 J ^ 4 i 4 it > ^g> j 4 & 4 i 
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2010 ££3*^3 j£îL c ^gi^îjMd 


4 S JLmSwJ ££ 3^*3jSjto ^4 oUj4î ^îlf^XîjJf 4 mm^ 4S 4î Ojî ^ j SJS 4î 4 mm ^45 ^4î 
4îyi>34î 3 y ^OjU j 4îf^ (Jj4o) ^IjSwJ ^(MftjOi) ^ MîdjlS^ 4 mm^ 49 (»4î 

• j>j4Mi)lj Ol^Oid ^îlî4îlö ^OjUj ^mi 4)U jOj4îlTodjS 

f JmJ ^ 4 m m S* 4d |»4î wJ34îloOJ ^4îl> 34Î ^jduJOOfO 4îLî4î ^4 îImwJ Uoj4*m /1 

SLJ IS jb ^jMwJjoJ ^4îl j îwJ c«î34îlooJ45’ jjMM^joJ 4 î4î1> ^4î ^jImiIî /2 

. ^4*0J 4S , 4îb> 4Î 

WMÎ 0J (f) Ijuir^bj4i 4Î j5jJ4fc4Î 45* tjMÎOJb (:) ^4îUwj ^ImIî /3 

^jmwJ oUwU • ^4^ojuî ^ SJS ^jlî ömmi^îoJ jî ^4^4îl> ^y ^ImIî/4 

• ofJoJ ^jImwJ jU4î4foU>Sî4î 3>4 mj 1 j ^jîjl*Oîtî 4î oJj^mS’ 

jî^OJ ^jlîJ 4î0^lo^4î 4^4 m^Io 4î öî4Sj jlos5’4î 4î O3I&4 & ^mm j®4î ^j*îl^îoJ 

• CmJOJIj £î ^jloMf aSaJ^ 33J (:}^3 > 3>34mj1j 



A 

B 

c 

D 

E 

F 

1 


j£» 

J U J 

J 

sj j’_*P 

^LaJ4j 

2 

20 

15 

15 

50 

-AVERAGE(A2:D2) 

25 

3 
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2010 jj jSjiLo 


v5 JumJ'49 JLmSnmJ W«dj}Mj)jSjto A irnS 4d 4l jî ^ j SmtS 4J 

6 jloj ^jJ j$ 0 j^ 4 f ^JJjjf ^jImwJ wmmoJ ^ wJiijl^ 4 J 4 mmS* 4 S (® 4 i 4 J'|M AX) 

• bojlcj JwJ4a^^ jlî 4J 

• 0_3_30jî ^LoJjljJ ^to<j> 45* {jHHtp 00 fJ4J4jl> ^4l £1 ma^4J ^4j1mwJ Uj4m /1 

p4i jOjU 4J JjS ^itwjb 45" 0^0 j4am (jjtfUjj 4Î 4J4J /2 

. 4?4oUj4? ^jÖ"jj j4m 4m Jm J &oO 4mm^49 

j}J ^loojloj ^JJjJOjj^ C*£j4îloo£ 4J jjJ4S"0*J (Jjbid 440jlo j4d ^ImtIj /3 

. fjuUi mjISo ^jbo 

l®45"4J ^4îlö (Jjlî (^ll ^jOlJTo«d ^jbd 4S‘4 m^Lo 4l 4[0jlo j4J (jb jL[j4i 
jtwL <yM*JOJ>) pOjjO ^4îl> (Jjb ^jtLL (jMJOjfj (s) ^4 jImuJ ^jtLilj ^jMMjioJ 
(JCmJ wmmOJ j}J ^loOjloj ^jJjJ0j^4* 3 >j4mjIj ^jJ jS" 0jlJ 4 S*OJjjmS’ ^j4mmJ 

. mjIS’oJ 
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2010 j5jIo ^i^ijL^ 


4d JLmXmJ £<9j)Mf£j£iLo ^4sbj4i ^i!34Xij3 4 mm 5*4d 4l ji ^ SmfS^i 

OjUj ^jij iiSşSQ ^J(0jT ^jLLwJ wmmOJ £i ûJOjl^40 4 mm5* 45 ^4i 45* < o(MIN) 

• lOOjUj JLJ4 a^^ 4 J 

. ^jloijliti jlcjp’ 45* ^jJJ^iOti Iti4i4il^ 34 J ^jLw34i ^4iLwtti 1Î0 j4mW /1 

p4i (jLojj^ ^jjOjli 4i *0 yî' (jLowtli 45* 0j0j4j ^itflSijj 4J SmfSAiAi /2 

. 434olij4i ^jl^Jj j4*m 4 mJwJOOO 4mm349 

^jliti Ji ijioOjloj ^Ji ji3 ŞpQ W*i^4iLoOti 43" (Ji43Otd ^jlitO 4iO^Lo ^4i ^jLjli /3 

. fjjti olst 

♦♦ ♦♦ ♦ 

(045*4i ^4)1» ^jli (jilSod ^jbi 4j4Mjlo 4i 4iOjLo j4i ^jli 

^LmU <^jMJOti> ) po^ti ^4il^ ^^li ^jLjli jJwiOtifj (s) ^4iLlM*i ^jLjli (jjJ^iOti 
(jLwwJ C«jOti Ji jLcOjLcj ^ji jiî* ^JSSi <^^4jjf J ^ji jJ” Otilti 43 Oti jJm 3 ^ j4*Mi 

. jUoi 



Ju^f ^14 . jJjSjjIjLj 
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2010 j5jIo 34j*s 


6jl> ^ |J*Alj6dj4i JmSwJ Wt9jM)jjSLU ^4clij4i ygjtf AmmSAŞ ^JJjSûwb 4l 
4mm 54S |°4J ^(COUNT)^* 4S* £44f44 jT ^SmwumS’ 4S 4l ^mLî 

34 J MjljT J>l<î IjUJ ^UfJ (j!f44l> 4) 4j4il> j4ft 4îlj ^jU' 4)l> ^Jdjlj) ^ 

y 

• mJoJLJ ^U4jyi> ^OjUj Ij4) (^14J0<S ^jbi) 4 ftJ 45" ^4)01^ 


ygOjtoj UJ 344 L 0 O 0 4 S 00 î0444Îl> 3 4J ^jLmSAJ ^44Lm4 Uoj4m< /1 

. IjuLi mIu^ 34 jlojy > 4jt> 

p4) ^jtoj^ ^ 3 jOjU 44 0jî (jUtwb 45* O 3 Oj4mj (gjtfUjj 4) JmS4444 /2 

. 4f4oUj4î ^jlf^j j4m> 4*My«4bOi0 4i**S 4d 

. u4jJj*4 jlojj ^4344loOid 4? (J44f0d ^jt j 440 3 tc 344 jUmU /3 

f 4 f 4 JI ^ 44 L^ v 5 3 y (jb JjLfoJ v 5 jy<d 45 * 4 ^ 3 ^ 44 4403 L 344 jl 4 v ^344 
^jLU <(j*dJ 00 l 0 1OO33O ^ 44 l ^ v5 3 y 0 ^^ (jjjOjfj (*) ^ 44 Lwm 4 O^y ( J * m » 340 J 

y 

v^yfj^ mJo 4 j o^ 4 jyy> 344 ^ojto j 3^34^1 j jjjr oji j 4 s ojj ş**s ^j 4***4 

.O 3 IjSU>lj |JU4 
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2010 j5jIo 


jjj ^ S^JjmS49 ^JtS jSmmI) t£)4oj> 4 m>4) OjU> p4) jlS4MMS4S ^JS j SmmI) 4 
3 ) Cj^® jjjl^joS Oşdû+ûS 4d j»4) ^l^Jj 4} ^ mmS 49 ,j*Jj4) 4S* ^SijS 

j}S jLS*)jlS' O^ljlS |^Uj> 45 " ^40j4( 3 4) ^J4) O^ Jmm)Ii) |^tf4)l> 

1) ûm) ^muwwSmJ 0^>l) ÛmmJjIS*j») |jSO jftîjS’’ ^iiOji? 34) l> (OlS^) 

• jLj> i53j 6 j^ 4ş ^Lmm j4A 3 I 0 W & 3 Cm) 3 u$j4> 3 0 jloj ^mm^) 


• juJOSfj ( = ) ^4 )Lm) jjwuJltSj) j4c £ 4 ) 34 )loOd ^4)(> 34 ! 1)Oj4m>/1 

• 4S*4ol) j4) 3 I) 4mumAoS 4mmS*4S |® 4 ) SjS jlutMl) 4S* jlSlSt)j 4) faSLS*4)4) /2 

— SO^^jlgSwJ <jm4 ) (3) ^g*M 4l 4 mm S*4S j»4)/ 

4>j 4«34) 4S* jjuJOSftS ( jIo4S‘4)1>3) Çj4o 1S4mi 4) f®4l—• LOQiC3l — TGSt — A 

3j)0 J3«tf jl) jLmS’ 4) |jl) jiSşM |jl) j)Oj34f uS*4)4)l> 4S* 4)1 ^mm |04l 4 SLmS* 4) 
. jmS* 4)4)1> 4) ^l) 4)0jloj 4) 4*) jLS^ jl) jLS*4) jjSjM jl) jLS’4) 

(F1 <> 10 ,D1>= 50 ,A1=A2, A1<20, A1>1) — S4JjajJ$ 

M)lSb jLj) m454)Lo£ 4S 1 <jMM3)os ojlS* 54) 1 s4m 4) f4l -s Value if true /2 

ISOjmJ |^t)lj)6) AS ^m4)1 jIS 54 ) 1>< ^3) 4)lft O 5 I) jLfO ^4>j4o 54 ) j4S4J 
IjiUltd jl) SmmSm) ^MMj) (ji?4)jlSjjJ OjlsjS 330 4fc IjjlJU)lO S) 4) l jMMjMh) 

• (w)j4)U) jLj> 4S ^Lmmj4A |^1S 4 mS 49 4l ^mS'4) 


JkA^f . jljSilUU 
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2010 C*9£*mJjS«41o 


v^lSö ^jtoj)4 Ct4^44looO 4 S ^tfrtçp0*0 OjlJf ^44 f Am>4mm44 ^4l — *VdlU6 if fBlls/3 

44jl*4d ^4) 0*0 IsAm>OjmJ 4^ ^441mm j4^l> ^O 444444 4 S 44>j4<0 j4S* 44 

(|^IS4mmS49 4} ^MmS‘44 i'gifftiÇp <vJ^44jtfj*4 Ojt*0jT) 

<■■■■■■■■■■■■■■■■■■■■■■■■■■■■ 

mJOO 1j44 ^m>3«4 Û4 44<5 mmmSm 4 j4f 44 (Value if fallS.Vaue if true)^44 jj0j4O4) 

. JmmjmJIO ("") 0^444jS’ JboO ^444) 


^jbb 3^>44 jOO ^£>jO£ C*4^4jLc4 CiwJ 4ft ^jtojljH**\*4^Oj04 <U *J j4S*44 
• ^JmJOOI0^4 ig&fmÇ j4/0 0^4 mmS 4d )®44 ^4&j 4} 1 j44 ^j44S*4 



A B 

c 

1 


1 ♦ 1 

^ ♦ 

2 

20 

0$$i$4f 

3 

67 

0S^j04 

4 

44 

0$$i$4f 

5 

90 

0*** joo 

6 

7 


=IF(A2>=50,”o 3 3>jod",”o 3 3)34y") 


JLo^f )LjLj 
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2010 Lc 


(JUm ! ) £ g ui 4 & j4ft LmJ^ÎLgJ w >*J 4fb (jlcjfj44 jloj4d ^64»> 4 bmJ j4f4J 

4^Im (50000)jÎ ^4j(g44 ^45*4»^^o j4m 4j(M (25000 )(j 4J C**4 44b ^J4oj> 

.^b4^4> jj« j4mi 


A B C D E 


3 

JU 


LiAj9j> ^JLil 

4Çf ijS 

1 

^LSLo 

$100.00 

1 

$ 

125.00 

2 

Jaow 

$250.00 

2 

$ 

300.00 

3 

^iUlj 

$300.00 

4 

$ 

350.00 

4 

jljULS 

$450.00 

1 

$ 

475.00 

5 

jLLi^j^S 

$150.00 

5 

$ 

200.00 

6 

jljjis 

$400.00 

3 

$ 

450.00 

7 


$900.00 

6 

$ 

950.00 

8 

IjjçO 

$120.00 

1 

$ 

145.00 

9 

JU>t 

$200.00 

4 

$ 

250.00 

j*“4j 00*4*“ 

=IF(D2=1 ,C2+25,C2+50) 


gîjAdi 


lg44j 44fj j*| OjU jS Joj jja4A ^I4a(m 4I j)j4) ^j4*)j^ 

v5 jlS’ 4ol> jja 4A jo(Drag&Drop) ^jbjT 44 jö ^\Sû\> jo jt*»U wjojoj ^obû44 4Îl> 

• OftdOtd ^c bt)4) j4mw! j j4 


JkA^f (jAJIi 
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2010 ^ijijyd 


XJ {j&XSoO £ j *+ S 4S jjJ Ojl^ p4i Oj 4 yyyy0O0 48 ^gJ^ j 5Lyi)4l 

^SJ yS ^iA+M*S 49 jjJ f4l(OR)(AND) ^jhS 49 jj0j4fe ^*ylf j4l 4î* Oj4S*4l 

j <L y 4) jîbj JTj4o ^40 4) <U yJ ^jf JhIOO 410 j^J ^mIj^J 4S* 41<U& ^jLlj^ 
JTj^o y$*4J ^itj-i ^LoOj(IF) ^*m * S 4fl 4l ^jfjOJ yS*Oj ^ yyjfJ ^jlS4Îl> 

j4m/4) £ j4o( 255)^*lf 3 -JOJ <LyŞ4S jjJ ^41 ^V4l ^ j dyyjfp ^lS4ll> j4m/4) 

• ^ yyjf J jlS4)t> 


^ j dyyjfp v jlc4S'<Ul>ji JTj4o (255 i^jf jîo J L S49 jjJ p4i 4S0jS ^jUyb Soş 
(255) ^4) j4S4i b(AND) ^mS^S 4î 4lfj0j4l L S4S jjJ ^41 ^jf^L ^V4l 

^JfcljS*4i 4 oyJ ^4il> 341 ^L>j4o ^41 4) 4lfj 414141 ^L>j4o ^41 4>j4o 
jyjlTi>j4o jo4fej45*4l (FALSE) wyyyjlOJ 4S4tifj5*jjl j^j4iyfj fj4l 

fj4l Ojllfj ^tojl 4S bu^S fi4)Lj4dO j4J J4S4J jlo4S4Îl^ 4lf j ^14)ll 

• (TRUE) wyytfjîoO 4S*4ofjSjjji j>j4*yfj 
^yJOOftS ^jl 4 oyl ^4îU> r j4o ^4) jSXJ O j4Îfj 4 JjUJ 41 (OR) ^SS 4d p^4i 
^jUT4>j4o jjo 4& j45*41 41 (TRUE) wyyyjloJ fj4l 4 m1 ^Js*j4o ^41 

• (FALSE) wmmjIOO fj4i ^jji 4l4ft ^1S4 ^j4o jjo4ft 4ifj 4ilft4Î 


JkA^f . jJjSdJljLj 
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2010 wij*jjS?to 


A B C 


1 

jlSjjUj 

jiSAi 

^L»j4 

2 

1 

AND 

TRUE 

3 


AND,A2=1,A2>0,A2<10,A2<50i 


4LJ*OjLjf£(A2) ^4l>j? |jU>j4o jf^> 4 <yJ ^j?4Sj 4J4JJj p4J ^j?4m) j4i*4J 

4J4jl> f4l <(0) 4 6jJ6jj 4^ 4J4jl> (1)4? 41*4*4? 4?41> 4 JL 03 J 5 

4 4?41> j»4 jmm? j 4T4 ..(50) 4 ej4?41> f4 <(10) 4 ej 

. (TRUE^ejtjrtojj j>j4M*)fj 4?j? wLeûjfeJ f jû15*4>j 4« ^o4fe J4f 


A 

B 

C 

1 

jlSdjUj 

jLlSAÎ 

pL*j4 

2 

5 

AND 

FALSE 

3 

jj LwJJ ^jljjUw 

AN D i A2= 1 , A2>0, A2< 1 0, A2<50 » 


i}to45*41> j? 4 ^4>j4o jf$> j4 ^mm?6«6 j?4St? 4?4Jjj p4J ^j?4mj j44J 
lLJoj 4?ej4 ,j4j 4 4jiU 4 jLSLS* 4? f$4? ^56 ^o^Ia jl4Ly ejlîb 
45* ejfjS* j>b (5) ejloj b441> 4 ^4i <(1) 4? 41*5*4? 4?41> (»4 

. (FAISE)ejljM»ji j>j4**1j 4?j? (1) 4? 44 jt*S*4? 


Ju^f L£ ^JjAA . jJjSjjULj 
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2010 


44 ^J4yJj^> 5 OşşO^ 4 i#*S 48 55 Jj446 ^yyU 6^4 mwJ 4 S 05 

OJ tiJê tS 49 556 ^Ly J bjtf^ 4} ja/L 1J4*y44 ^4 iOş^JşOjS Qfj 

• OşdS 4i4l 


jibj JTj^® ^4i 4 ) 45* ^0^44 54 vJyyJJjlf : 4î 0^4T4i4i 4 +mS 49 p44 45* 4 flyJ 

wu*£yJ ^ yyyyy^i Oş wJ jlfli^lF)^jyy^4S 44 OjlOjJ ^414^ ^jyyyyjlj ^jlT44l> j4y4 

• wj/y (AND) ^gi*êtS 4d 444^ ^ jl5* jyJ ^jlJjl ^4l4obs444 5 

JTj4o ^44 4) ^0^44 54 ^y44j(^4i 0545*444î (AND)&(IF) ^ **S 49 <U yJ 4 SI 5 

• ^ j yyyjl 0 ^(5*441^ j4m/ 4 jill j 

— 10^45*4444 4mk5*45 55 J p44 ^L jb jH44 ^jl ^ yyyyJ 

1J45*44l> 5 I 4 4 £> 54^1 j wyJOJ 1^4440545*4444 4^5*49 55 J ^40 ^1«J6j15*4J /1 

• wyjb ji ^j!5*UJj44 44 I 5 v>^5m4 

vJyyyyjJOJ 1^5*44l> 5 U 4 J 45*4^549 Ojljyyii ^44 /2 


(20)4^0514(10) 0 jUj ^yJ4l 4Î(Al)^44l> j4T44 44 ( 05545 ( 4 4 ^ 1 ^49 p4l< U yJ 4j1 5 
• 4^5*4 4 yyyXyJ p44 55444 I 5 j 4JT44 (10)j45*4Î OşOjASjşS 444il^ p44 1^44 wyyjlj 


JkA^f 
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2010 j5jIo 


^IS’jUmÛ wjJÛlu 63 ^Oyoi 4«mJ j4S*4i 

v$jka (4ibli <4Mbj3ji 4 mL i0JU03Ui0Ju4w4 < 035334 $) <jj4Sj ^jbd 
• ijJOOoO pbu^U Ojli' ^4i o^aS 4J4j(AND,IF) ^ *JS 43 33OJ4A 4} w%*JO0 '34^ 



— îf045"4îf^ 3 U 4 I 45*4mmS* 4d ^jf^MM ^S4*4i 


/* =IF(AND(C2>=0,C2<50},"^",IF(AND(C2>=50,C2<60),"^^",IF(AND(C2>=60,C2,70),"^",IF(AND(C2>=70,C2<80),"^",IF(AND(C2>=80,C2<90),"^jjj",IF(AND(C2>=90,C2< 
100 ),"S^"/W)))))) 
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2010 j5jIo 


^XîtjlT J l) 4 > 45* 1^4140^^4) |0<U 44 JSlj}' ^ SLJmm^ 49 ^Mib Ojl> (®44 

y 

4l 4S* fjMtS 4d 33J (g44jT j 4 9yJ 4} O33ÖI& yjwJ 4 mm 5*4d ^44 • ^jOOJOtO ^1/96444 ^gJ 

. jjmL (jljtTjjJj^ 0^4 mm4 

.^tf44t> ^ 0344 ^/^ 34 wJdjtT44 -î SUM/1 
• 4)1> j4m/ 4) ^)l)f0 CUJ[djir4) —• IF/2 

• JTj4a ^yJ 4) ^LS 4)1^ ^0^4)0j5£5* şi wJJjlT41 —• SUM !F* 

y 

45* ^4>j4o ^4) ^yJ4) ^f4) 0^4)15*00^5* y5*4)4)l^ 4 )4> 4 ^545 ^4) 4)^j 

• ^jyyJOOfj ^gj)) <U yJ 

^1*5*4) ^4)l*yJ ^ j *yJjl5*4) f%Lj 45 ^4) wJ^4)lc>öO ^£4)l> /1 

• 0^45*4ol)j4) jli 4JyyyJ600 45*4^*5*49 ^}lSl5y)j 4) Jy54)4i t^yJOdb 

— ÎO^^ilfc ^yj j ^ji4) ^yy 4) 45* ti JêêS 49 /2 
# ^yJoOfj j4*f4î j4o 4^ ^j) 45*00 ^jl)J450^lo 104*^4) ^4î —î r3riQ6 —A 

45*4>j4o wyJOJ ^**4) ^yJOOfO ^lo4î4)1>^) JTj4o f04*y4) p4 — î 0rit6rÎ3 — B 

( )tjûyJ4)35* JboO ^4) 4Î 

. 044JI&45* ^10^45* vjJ45*oo iijlJ^o^lo ş4s ta4*4) jo4Î -î Sum range -C 


JkA^f 
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Ştoojimi $4J i£Ojts i£ji b (C2)^4il> 4) Id^iU’ f4J 

.wwJojuj. O lo 


JkA^f . jJjSdJljLj 
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2010 3 ) 3*9 

1 «d Jm 5 wJ ^k&Sjttijj jSjto ^4 aUj 49 f94J 4J4ft ^ 3 ^ ^5* 4 *3yJ>jl* JjjttS 4d p4) 
6^4muJ 4J 4mm 5*4d ^£dj4A 45* wJUSLwr ^tttS 4S 33*S ^*9 jf4J 4 ) ^m 4 mmS*49 

. 633J j^ jjmI) 

.<j*jUj i* -îCOUNT/1 

• {Tj4a ^1)1*9 3 ) wJJjU4) —:IF/2 
4 flyJ ^c4î>j4*o 34 ^ ^aJ -'J OjtJbjtJ 49 I 3 ) j4f 4i OjMOjtJ 49 I 3 —î COUNT IF* 

• (ijMJdjta y 53 ^ 

4mmmA6J 4S* 4 mm^ 49 tjtfl&9j 4J '*Sm*S 4949 3 jjM*J6*9l*9 jjU^49 ^4 )Um9 /1 

• 4?4fot jJJj) 3 I) 

— IwJfc X SLjj ^i4> 33 J 4J 4mm^ 49 ^49 /2 
. jjJ jjJbjtJ wJ34jUe*9 4S* jjJ49*6*9 5 j^*9 4963U 349 1*96jmJ — î R3PIQ6 — A 
^jtf4)l^ 4>j4*o ^49 ^cmJ 4) 4^ ^jMM396J 4>j4c 349 1*94m»49 ^4J — î CritGTiS —B 

H V V A y | 

. CJjmOj? 39 ^jlo 


JkA^f ^14 . jJj4dJljLj 
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2010 


mJ ^IS'4m/ 4T ^jdul*6j ^Mj iVb ^jtoiS’400 jjjji 4 tyJ j4j*4i 

• CUO jS’o£ 4 mmS* 4d (®4i 6 jlS* (®4i < 41 ^gdO ^m 4S* 4 i 4 6 5 6 jmJ ^m4S" 4^46 



J^4SL ^jbd 4J4jl> t£o j ji>44 ^jjS^ 4SOjlidjS w4j4)(aJ 4 faJ j4if 40 
j4l 4 o1m)1o ^iojloj5 (®40 <wJjmOj 0 jJ ^jto4i*i j4i ^>^4 mm1j ^mj^O ^IaSmmm ^ 
. jJmm^OOO 4S’4ol> V53U < fjmijiJ Jljjli v^iL^ 4l (jlöodfd £j4o v54*i40 


• CmJoA*| vjtoO^^O ^Ojtoj ijhMşii fJ4040l> j4l j45"40 ImamJ 


Ju^f . jJjSajIjLj 
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2010 jj«w.9jS^lo 


3j(3j 4J 4) ^b(Ajo^l44 3 ^ 34 **^j 45* (JiltfOtA 0^4j^ ^JmmS*4S 33 O OjU>* p4) 
^jf^j^J 3 *i#tf ^fjjf jj4^4l 3>34 mJj 4S* <444ft 0344 ( 03 ^ <j g4S' 0 j 4 Jyyy o 3 ^ 

• wdid 10 j4am 4| jlSjfj jnf jm)Ia 4) fjÛlo4S‘0 ^AimêçjS 

f 4J ^Mwtfgj4i 3 j«4J 44 I 3 ^ 3 > ^tfUlc ^03 4im$4S p4i — îTODAY /1 

• OftdOtA ijCmwJ ^jtogjto44 ^j^3j4? 3>34mm(j (045*4jl> 3 I 44 I 4mmX4S 

(04) iwMwJ 44(3 ^ 3 > ^g^TUlo ^03 4 mmX45 )04J —S NOW /2 

ijlwJ ^ ^UImimJ ^IT 3 3j® 4» ^Sjf3j4» 3>34 mm(j ft 04 f 4 Îl> 3U4J 4 mmS* 4 d 

• JjftdOtd 


_A_ B 

TODAY 

9/16/2013 


N OW 

9/16/2013 11:22 



Ju^f 14 . j J^4 j jL$Lj 
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2010 jj«w.9jS^lo ^$4 jL^ 


OA 44 > j 4 ft {JmwJOOO < Um m5* )®< 4 ) ^lii^r ItOOj*) Cm mJ j 4 *)j> £ jij 4 i ^j 4 * 4 £> 
4 i 4 ilî j 4 î ^g 4 îjjj Oj$£ ||lj 4 ft ^jdO ^ j 4 î ^Jî 4 Xî ^Luyiî 4 ^ OjLojî ^gAî 4 fe 
^ 1 î 0 j 4 mJ j 4 T 4 î Ub 0 jj 4 ft Oj wyJO£ ^jLyJ ^Loy^yJ 4 J* p 4 jj ^tfiî 4 îlXîjT 

• j(Toî ^U 4 î 4 îiî 4 ) ^îLylî 4 î jjj fj 4 î 4 î 4 oiîj 4 î ^ 4 î ^îj^jdJ 4 l yyJ 


y 

4 J l> p4) ^yJOjS* 45* 404J44b j4ft 4Î j j ddcJ (AO^j40 

%S^m ê Ş 45j^> mJ jJ ^gS4<4)40 j4ft (jtl wuJ ftAol^444olo ^O j SLdI) 

.mJ fj&jlS' j 4A 4Î OlSo 4)4ft 404ft ^0^44 ^45*44 

ijtSj OSfiifJ p4440j444 ^4 jL*mwJ £4*^Oj j4ft jo 

HARDYKANABY@YAHOO.COM 

FACEBOOK.COM/HARDY KANABY 

444aUj40 |®44 j4*d 4) j«A*944 ^jIÎjm 5 ^44lj ^JuwwJjo 

YOUTUBE.COM/HARDY KANABY 
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